Republic of the Philippines
Bepartment of Eyucation
Region III
» SCHOOLS DIVISION OF BULACAN
M

May 2, 2024

DIVISION MEMORANDUM
No. 230 | s. 2024

HYBRID ORIENTATION AND REACTIVATION OF THE PNPKI DIVISION PROJECT
MANAGEMENT TEAM

To: Assistant Schools Division Superintendents
Functional Division Chiefs
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned ‘

1. Relative to Regional Memorandum No. 296, s. 2024 titled “DepEd Application
Orientation with Region III Information Technology Officers”, this Office, through
the ICT Unit, announces the Online Orientation for District and EDDIS PNPKI Focal
Person via Microsoft Teams and face-to-face orientation for the Division PNPKI Help
Desk Team at the SDO Bulacan — ICT Unit Officer on May 10, 2024, 9:00 -12:00
a.m.

2. This is to ensure compliance and adherence to the government’s directives concerning
the integration of electronic commerce in enhancing digital security and efficiency
within the Schools Division of Bulacan. Considering the critical significance and
time sensitivity of this matter, especially in view of the upcoming 2025
elections, all District PNPKI Focal Persons and Division PNPKI Help Desk are
instructed to prioritize their participation in this event.

3. The District and EDDIS PNPKI Focal Person shall cascade the orientation and
coordinate with the School PNPKI Project Management team in their respective
districts.

4. Due to the large number of expected applications for processing and validation, the
- Schools Division of Bulacan reactivates the PNPKI - Division Project Management
Team, which will include the Division PNPKI Help Desk Team, Thirty-One (31)
District PNPKI Focal Person for elementary schools and Six (6) EDDIS PNPKI
Focal Person for secondary schools. Their task is to validate, consolidate, and
monitor the PNPKI submission of their respective municipal and educational districts.

S. The deadline for the submission of the Designated District and EDDIS PNPKI Focal
Person shall be on May 8, 2024, at 5:00 p.m. through this link:
https:/ /tinyurl.com /PNPKI2024BULPF

~s.__ 6. The Division PNPKI Help Desk shall assist the Division Project Management team with
\\\ account management, consolidation, validation, and monitoring of the PNPKI
‘Submissions at the Division Level.
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- Republic of the Philippines
~ Department of Education
"~ Region IIT
SCHOOLS DIVISION OF BULACAN

7. The Division PNPKI Help Desk Team is as follows:

e EDDISI Marjorie Yateem B. Raymundo San Roque ES

e EDDISII Ana Marie Manlapaz : San Pedro ES

o EDDIS III Nifia Fatima Zacarias Baras-Bakal ES

e EDDISIV Norberto U. Velasco Jr. Loma De Gato ES

e EDDISV Jonathan Yves P. Cruz Malis ES

e EDDIS VI Chique Razel T. Cruz Teodoso R. Manuel ES
e Division Office Tristan Russ E. Valderama ICT Unit

e Division Office Richard C. Biglete ICT Unit

8. The Division PNPKI Help Desk Team will process requests relative to PNPKI queries
during official working hours only, 8:00 a.m. ~ 5:00 p-m. using the Microsoft
Teams Channel. ’

9. Attached with this memo are the following:
¢ Timetable of activities.
e Application Form Instructions
¢ Bulk application data sheet
¢ Regional Memo No. 296, s. 2024

10. This memorandum serves as the travel authority of the abovementioned personnel.

11. All expenses relative to the conduct of this activity shall be charged to the Division
MOOE, subject to the usual accounting and auditing rules and regulations.

12. Immediate and wide dissemination of this Memorandum is desired.

NORMA P7 ESTEBAN, EdD, CESO V
Schools Division Superintendent @#

OSDS/ICT Unit
May 2, 2024
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Enclosure 1 - Timetable of Activities
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Website:
Email:

City of Malolos, Bulacan
https://bulacandeped.com
bulacan@deped.gov.ph

Activity Dates Persons Involved Tasks
Division May 10, 2024 | Division ITO, District and Orient PNPKI Focal
Orientation EDDIS PNPKI Focal Person, Person and Help Desk

Division PNPKI Help Desk Team | on PNPKI Application
Submission.
District/ EDDIS May 13 -15, District and EDDIS PNPKI Focal | Orient School Project
Orientation 2024 Person, School Project Management Team on
Management Team PNPKI Application
Submission
School May 16-17, School Project Management School PNPKI Focal
Consolidation and | 2024 Team Person Consolidates
Validation of and Validates School
PNPKI Application Personnel PNPKI
Application for
, District Submission
District/ EDDIS May 20—~ 21, | District and EDDIS PNPKI Focal | Consolidates and
Consolidation and | 2024 Person Validates at the
Validation of District/EDDIS Level
PNPKI Application of PNPKI Application
for Division
Submission
Division May 22 - 23, | Division Project Management Consolidates and
Consolidation and | 2024 Team and Division PNPKI Help | Validates at the
Validation of Desk Team Division Level of
PNPKI Application PNPKI Application for
DICT Submission
Transmittal of May 24, 2024 | Division Project Management Submit to DICT 100%
PNPKI Application Team of the consolidated
to DICT and validated PNPKI
Applications
Technical May 16 — 24, | Division ITO and Division PNPKI | Provide technical
Assistance and 2024 " | Help Desk Team assistance on
Submission accounts and monitor
Monitoring submission of the
PNPKI Application.
Create a weekly report
on the number of
validated submissions
per School
Address: Provincial Capitol Compound, Brgy. Guinhawa,
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Annex E

DepEd Field Units
1. For Regional Office Personnel

* For 40 (Organization) - DEPARTMENT OF EDUCATION - (REGION
REPRESENTED)

* For 4P (Organizational Unit/Department/ Division) —
(COMPLETE ASSIGNED WORKSTATION)

Example:

40" Organization/ Agency / Compary | IDEPARTMENT 'OF EDUCATION-NER: AR
|L_4F" Orgenizatonal Unt/ Departnent/ Ovisin | JOFFICE OF THE REGIONAL DIRECTORICTUNIT

2. For Schools Division Office {SDO) Personnel

* For 40 (Organization) — DEPARTMENT OF EDUCATION - (REGION
REPRESENTED)

* For 4P (Organizational Unit/Department/ Division) —

{SDO Represented) - (Complete Assigned Workstation)
Example:

40" Organization / Agency / Company l i
4P* Qrganizational Unit/ Department/ Division

3. For Public Elementary and Secondary Schools Personnel

* For 40 (Organization) - DEPARTMENT OF EDUCATION - (REGION
REPRESENTED)

* For 4P (Organizational Unit/Department/Division) —

(SDO Represented) - (Currently Assigned School [School ID})
Example:

40" Crganization / Agency / Gompany 1
4P* Organizational Unit/ Dapartment / Division

NOTE:

For SDOs and Public Elementary and Secondary Schools, please ensure that you have indicated if the
SDO is a province or a city to avoid confusion,

Example: SDO Cebu Province
SDO Cebu City
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rn error. pfease nobfy us rmmedrately by respondmg to thrs e-mail and then immedlately dafete it rmm your 5 :
il or any of its a!tachments do not necessanfy reﬂect lhe oprmons of the Department of Infonnatlon and

epartment of Educatlon (DepEd) has mltlated the process of applymg for Phrlrppme L
| Public Key Infrastructure (PNPKI) Drgltal Certificates for its employees We krndiy request ‘
your est :med, offrce o facmtate the necessary procedures and assist in expediting the
“apphcatson process for PNPKI Dlgltal Certl cates for DepEd Regron 3 employees This rmttatlve
i ur"collectrve goal of enhancmg dlg:tal secunty and effrcnency within our respectlve S
) rtments Inline with thrs, we are requestrng anonline meetmg with the desngnated D:vrsron T
or| 1 Tech nology Off cers. (DITO), under DEPED Reg;on n, to dlscuss the detarls of how Sl

'urther mforma'aon or assrstance regardmg thrs matter please do not
NPKI Pro;ect Focal, Mr lsrael Gutlerrez at o
utierr ct.gov.ph or thru his moblle number 0908 7023056 Agarn, we hlghly

japprecrate your good ofﬂce by extendmg |ts hand to partner wrth us on thrs endeavor Thank
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