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DIVISION REHORANDUIIA
NO.52,a   , s.  2024

TRAINING oF TRAlrvERs oH TRE MlcRosoFT pRODucTlvlTtr Tools FOR
DEPED coHpuThRIZATloH pROGRAn( AI)oFTloH

To:  Assistant Schools Division Superintendents
Functional Division Chiefs
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1.   Cognizant    to    DepEd    Memorandum    OUA-OUT-10092024    titled    "UPDATED
ouDELINEs ON TIE use OF PROGRAM suppORT FUNDs FOR TIE ROLLOuT
OF DCP ADOPTION CAPABIIInr BUII,DING FOR DCP RECIPunT SCHOOLsn, this
Office, through the ICT Unit, shall conduct a 3-day training of tl.ainers on the Microsoft
productivity tools for DepEd Computerization Program Adoption on December 4-6,
2024 at Anne Raquels Hinside Resort, 0longapo, Zambales.

2.  The Participants in this training of trainers selected teachers, school head and non-
teaching  personnel  in  the  Division  of  Bulacan  per  attached  list  of  participants
(enclosure 1). School Heads are advised to take measures relevant to the provisions of
DepEd Order 09, s2005 Instituting Measures to Increase Engaged time-on Task and
Ensuring Compliance Therewith.

3.   For  reference  of the  facilitators  and  speakers,  attached  herewith  is  the  Training
Matrix/ Program of Activities (enclosure 2). Members of the Technical Working Group
are advised to coordinate with the Division IT Officer for details of their assigned tasks
(enclosure 3).

4.   All expenses to be incumed related to the conduct of this division training shall be
charged to the DCP Program Support Fund. Transportation and other incidental costs
incurred  by  participants  shall  be  charged  to  School's  Maintenance  and  Other
Operating  Expenses  or  local  funds,  in  accordance  with  standard  accounting  and
auditing rules and regulations.

5.   Participants are required to bring a laptop, power outlet, and internet connectivfty to
be used during the training.

6.   In    addition,    all    participants    are    required    to    register    through    this    link:
bitlv 2024DCPAdo

7.  This serves as the official travel authority for all designated participants and technical
working group.
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Address:    Provincial capitol Compound,  Brgy. Guinhawa,
City of Malolos, Bulacan

Webs!te:    httDs..//bulacandeped.com.ph
Ematl..         bulacan @ deped.gov. ph
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8.   For any  queries  and  concerns  regarding  this  matter,  you  may  contact Ronald  G.
Salvador, Administrative Assistant 11 via email at ictsbulacan@deped.gov.ph or via MS
Teams - ICT Unit Channel using the school main tenant account.

9.   Immediate and wide dissemination of the Memorandum is enjoined.
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Enclosure No. 2 Tralning Matrix

Day 1 (December 4, 2024)

7:30-8:00
TWO

8:00-8:30
TWG

8:30-9:30

10:00-11 :00

11 :00-12:00

1:00-2:00

2:00-3:00

3:00-4:00

4:00-5:00

Andml/Registration

Operfug Program

Session 1
Microsoft 365 Overview

Session 1.2
Microsoft One Drive

Session 1.3
Microsoft Forms

Session I.4
Microsoft Powerpoint

SeesioD  1.5
Microsoft Word

Session 1.6
Microsoft Excel

Output Presentation

Day 2 (December 5, 2024)

8:30-9:30

10:00-11:00

11 :00-12:00

1:00-2:00

Sesalon I.7
Microsoft Tears

8esalon 1.8
Microsoft Sharepoint

Output Presentation

8eedon 2
Learning Accelerators

M-8ement

M-8ement

Perlita a. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdangarian
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS
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Address:    Provincial Capitol Compound, Brgy. Guinhawa,
City of Malolos, Bulacan

Webslte:    https://bulacandeped.com.ph
Ematl..        bulacan@deped.gov. ph
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2:00-3:00

3:00-4:00

4:00-5:00

output Presentation

Sesalon 3
Microsoft Copilot

Output Presentation

Day 3 (December 6, 2024)

8:30-2:00

2:00-5:00

Seedon 4
Workplace Application Plan

Output PresetLtatlon

Perlita G. Pagdanganan
EPS

Perlita a. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS

Perlita G. Pagdanganan
EPS
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Address:    Provincial Capitol Compound,  Brgy. Guinhawa,
City of Malolos,  Bulacan

Webslte:    https://bulacandeped.com.ph
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Enclosure No. 3 Technical WorHng Group (TWO)

Dlvislon Core Manageanent Team:
Program Manager:

Ma. Beua Fajardo
EPS 11,  HRDD

Perlita G. Pagdanganan
Education Program Supervisor

Richnd C. Biglete
Infomation Technology Officer I

QATAmE
Ma. I.ourdes J. Patag - SEPS
Cecille E.  CnLz - EPS 11

Other Technical Work Group Members:
Ronald G. Salvador - OSDS, ICT Unit
Tristan Russ E. Valderama - OSDS, ICT Unit
Jonalyn S. Perez - Palapala Elementary School
Rea Lyn F. Borja - Marciano C. Rivera Elementary School
Chique Razel Cruz - Teodoso R. Manuel Elementary School
Peter John Bemardino - Plaridel Central School
Restituto Flores - Felizardo C. Lipana National High School
Alejandro R. F`emando Ill - OIC-ITO I, SD0 City of Baliwag
Rolando Ijopez - Tiaong Elementary School, SDO Crty of Baliwag
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